Valid Documentation Examples

To approve your expense, your documentation needs the following details:
- Name of provider or merchant

- Date of service received or item purchased

- Description of service received or item purchased

- Dollar amount (after insurance, if applicable)

Examples of unacceptable forms of documentation include:

- Provider statements that only indicate an amount paid balance forward or previous balance
- Credit card receipts

- Bills or invoices for pre-paid medical expenses (i.e. services not yet incurred)

Statement

Name I John Smith

Date Description

I 01/01/2019 I Office visit - Name of Physician

Amount Due

$150.00




RX Receipt

| John Smith

| Amoxicillin

I Date: 06/21/2019

$95.11

Explanation of Benefits

Recipient: | John Smith |

Date of service Description Provider You owe

I 06/15/2019 I IOfﬁce visit ICity Medical $100




